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Savings % Achieved
and Missed Savings

Advanced Booking
How far in advance trips
have been booked

Co2 Distance travelled
and C0O2 Mass

Details This provides a more
in depth look into your invoice
values and your flight sectors.

Filcers Filter the data by
passenger name, invoice
number or date range

Sectors This displays
data on Airline, Cabin
Classes and Arrival Cities

Top Tips

Filter search results by
simply selecting a record. e.g.
Selecting a single passenger
name will recalculate the
dashboard to show only trips
relating to that passenger.

Make multiple selections by
holding down Citrl + Clicking
on another line. e.q. If you
want to view a passengers
trip with Paris as the
destination, you can simply
select the passenger, hold
Ctrl + click on Paris

Trips This displays
fare and trip count data
based on Passenger,
City Pair, Destination,
Airline, Trip Category
and Exception Code.
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SHOW FILTER PANEL FILTERS APPLIED

Imvoice Mo. Invoice Date  Trancaction Type Pastenger Name Departure Date  Retumn Date Trip Duration Destination City Destination Country  Routing  Classes Trip Type  Vendor Mame l
_____________________________________________________________________|

SHOW FILTER PANEL

Invoice Mo. Invoice Date Transaction Type Passenger Name PMR Departure Date Retumn Date Trip Duratiow. Oestination City Destination ¢

Fe

Data Tabs

O000B1Z 06002018 RAIL LUCAS/ICHN MR LBEMFAA 070872018 10/09/2018 3 Fankfurt (FRA]  Germany ’ MISC. RAIL

00000814  06/03/2018 RALL LUCAS/ANGELA MRS LEMFAA  (T/09/2018  10/09/2018 3 Frankfurt (FRA)  Germany MISC. RAIL

00001182 14092018 AR LAFUENTE PEREZ/GRACIAMS  WDRCZY

OB 23N0/2N8  HOTEL JACKSON/MOHN MR MUISXAT osno/2oma 1072018 i BAILEYS HOTEL

000228 0T11E018 AR CHATTERJEE/BOBEY M5 JHYMMO 2872018 28072018 0 LEV-AMS  Business Short Haul

00001277 21/02/2019 HOTEL WRIGHT/SHERILYM MISS OPGFEY 020272019 070272019 5 HANDLERY UNION SQUARE
0000 287 07N3/209  HOTEL PRIOR/PALIL MR CETEXV 05/03/2019 0B/E/2019 1 CLUB QUARTERS 5T PALILS
00001307 09/042018 TRAVEL EXTRAS HOURIGANSIOHN MR MISCELLANEOLIS

00002003 002018 TRAVELEXTRAS  MARKS CLEE/LAUREN MISS CICBSQ 2208018 MISCELLANEQUS

00002102 19/09/2018 CAR MR IIYAS KHAN NHEFEH Actra (ACC) Ghana AIR SERVICE CHARGE
00002118 19092018 CAR MR HYAS KHAN SCOLML 200872018 Whntan [WIN) Austraha TRISTAR WORLDWIDE CHALF
00002445 08/10/2018 HOTEL DYSOM/AMES MR RIEFCK og12008 1m12018 2 Hong Kong (HEKG) Hong Kong THE LANGHAM HONG FOMG

Filters :
Chent Name

All

Sorting

Passenger Name Click on the relevant heading to
Al ~ sort the data alphabetically or

chronologically

Invoice Date Drepar lure Dale Relum Dale

01/01/2018 § 27/01/2025 0012018 8 31/12/2025 01/01/2018 | 2401272025

Invoice Number PNK Irip Iype Show Filters
- o - W < Click ‘Show Filter Panel’ to bring
up filter options
Deslinalion Counlry

All All

Wendor Name Transaction Type

I

Filcer Options

Saving Descriplion
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Exporting Data

More opticas

Share >
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Add a comment

L

Export data
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Show as a table

&

Spotlight

o

Get insights

Sort descending

*

NP BN
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Sort ascending

Sort by

#e F

Select the more options 3 dots in
the top right corner of the data and
select ‘Export Data’

Add alert i

Which data do you want to export? @

Export your data in the format that suits your needs. If you have a lot of data, the number of
rows you export might kot mited depending on the file type you select. Learn more about
exporting_data
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Data with current layout Summarized data Underlying data
Export this data in the same Export the summarized data (@) The report auther
layout you see now, but used to create your visual (for turned off this option
without any icons, colors, or example, sums, averages, and
other formatting you added. medians).
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In the pop-out message select ‘Data with current layout’ to export
the data into an excel spreadsheet with the same columns and
format as the Smart Analytics Data Tab



